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Botley C of E Primary School expects that all volunteers to:

· Adhere to the same protocol for staff.
· Always sign in and out of the school building for both security and safety purposes.
· Follow and promote the school ethos at all times.
· Adhere to the school’s Health and Safety, Safeguarding and Acceptable Use of ICT Policies as well as read and understand the Keeping Children Safe in Education summary (these are available on the school website).
· Not use or access mobile phones whilst working with children; should a phone need to be used in an emergency this can be done in the school office area.  Whilst on school trips mobile phones can be used if you are contacting a staff member should you become separated from the main group. 
· Never take pictures of children with a personal mobile phone.
· Work under the supervision and direction of school staff; during off-site activities you will be provided with the appropriate risk assessment information.  
· Be role models for the children they work for.
· Wear appropriate, smart/casual clothes.
· Refer any behavioural or safeguarding concerns to the class teacher and not to attempt to deal with any such issues themselves.
· Report to the Headteacher any concerns about the conduct of other school staff, volunteers or contractors.
· Advise the school via the school office as soon as possible when it is not possible for you to attend.
· Any information about children, parents and staff should be kept in the strictest confidence and not discussed with anyone outside of school.
· Never attempt to carry out first aid as this is only permitted for trained staff.
· Never use step stools or any form of working at height without the appropriate in-house training.
· Alert the Headteacher if you have any medical conditions that the school needs to be aware of (any emergency medication carried by a volunteer needs to be disclosed and securely stored away from children).  

I have read the above and agree to the terms included.  I can confirm that I have read the documents referred to and will adhere to the same protocol for staff.


Signed ………………………………………………………………..

Name …………………………………………………………………

Date ……………………………………………………………………
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